
BACK TO SCHOOL
A guide to a smooth and safe transition

Glenesk is part of the Cognita Schools Group
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MESSAGE FROM THE 
HEADTEACHER

Dear Parents

Thank you for your support in recent weeks. I am very proud of 

the way our staff have risen to the challenge and for their 

commitment and creativity in delivering such excellent online 

provision. I am also very proud of our children as they have 

adapted so quickly to this unfamiliar approach to learning.  

Preparations for opening

As you know, the government has requested that we reopen 

our school and classrooms to Nursery, Rising Reception, 

Reception and Year 1 from 1 June. We are very pleased to 

reopen for these classes as we believe that children need their 

friends and the nurturing school environment, and the 

classroom is definitely the best place for their education. We 

have given great consideration to opening Year 2 but 

unfortunately we are not permitted to deviate from the 

government’s directive. 

We are following the Department for Education’s guidance 

closely as we prepare for reopening. These measures include 

teaching small classes or clusters of pupils (often referred to as 

‘bubbles’), social distancing in the school buildings as much as 

possible and an enhanced cleaning regime both at the end of 

the day and during the day – as well as regular and careful 

handwashing. We are making preparations now to make sure 

all this is in place and I would like to assure you that a thorough 

risk assessment will also have been undertaken.

Although we understand it is not possible to eliminate all risk, 

with the right precautions in place, schools are considered to be 

very low risk environments for the coronavirus. Furthermore, we 

are also of the opinion that children’s mental health and well-

being can suffer in isolation – a view that is being increasingly 

shared amongst the medical experts.

Preparing staff

We have been working hard on our reopening plans and during 

half term will have a staff inset to walk through the risk 

assessment and to do a ‘dress rehearsal’ for welcoming 

children.  

School fees

Finally, I would like to clarify the school’s position on fees for the 

rest of the summer term for those who are returning to school.

Reception and Year 1:  

Although we did communicate previously that once schools 

reopen we would revert to normal fees, we have decided to 

waive this for the remainder of the summer term.   The 

exceptional circumstances, the economic situation, and the 

value we place on our relationship with you – our parent 

community – means we have decided the existing discount will 

continue for this academic year.  We hope that this, combined 

with the freezing of tuition fees for next year, will go some way 

to assisting you.

Nursery and Rising Reception:

For those children who are returning, we will be offering a 35% 

discount on fees for this half of term which as usual will be 

based on the amount of sessions each child attends. Invoices 

will be raised in the second week of June.

Thank you once again for your support for the school and for 

working so hard with your children. As ever, please let me know 

if you have any questions.

Best wishes,

Sarah Bradley

Head of Glenesk School



Years School day Drop off Pick up

Year 1 8.30-3.45 8.30-8.40

Side Entrance

3.45

Side exit

Reception 8,40-3.30 Between 8.40-8.50

Side entrance

3.30

Side exit

Rising 

Reception

8.50-3.15 Between 8.50-9.00

Side entrance

3.15

Side exit

Nursery 9.00-9.10 Between 9.00-9.10

Nursery Door

Using One way system

12.00/1.30/3.15

Nursery Door

Using One way 
system
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In developing the plan for our return to school from 1st June, we have 

followed the Government guidelines and built on the findings and 

practice from our Cognita schools in Asia and Europe.

It is vitally important that all families follow the guidance in this 

document as it is key to a smooth, safe and ordered return to school.

RE-OPENING

Pick up and Drop off arrangements

Where possible, families with more than one child should drop 

their children off using the oldest child’s time slot. When collecting 

please use the youngest child’s pick up slot and older siblings will 

be brought to the side exit.

Parents cannot enter the school building. Staff from each class 

will be at the door to receive children.

Parents are asked to explain to their children that they will drop 

them off at the door and not accompany them in to school.

Nursery children should be dropped off and collected from the 

Nursery, where a one way system will be in operation. Entry will 

be though the gate on the right hand side of the school front door. 

Exit will be via the Nursery gate. This will be clearly signposted.

To keep the flow of traffic moving, David or another member of 

staff may open a car door at the drop off point to enable a child to 

get out of the car by themselves. He/she will wear gloves and 

stand back to maintain social distancing while the child gets out 

of the car. If children need help getting out of the car, the parent 

should assist.

Parents may park their cars as usual and walk to the school door. 

However parents must maintain social distancing. A clearly 

marked queuing system will be in operation. 

There will be no facilities for Early Birds, Clubs or Stay & Play because 

we would not be able to keep children in their class groups.
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In planning our return to school we are following the 

government guidelines. We will be adapting our 

behaviour during the school day to ensure 

everyone's safety.

SOCIAL DISTANCING IN THE CLASSROOM

We know young children will not stay apart whilst playing, 

especially after not seeing each other for such a long time. To 

mitigate the risk we are following the advice that students are 

split into ‘micro-classes’ or “bubbles” that do not mix or socialise

with other classes or groups of children. At Glenesk, this 

translates into staying within each child’s current class group 

with their class teacher and classroom assistant throughout 

the day.

MOVING AROUND SCHOOL

We will have a clearly marked one way system around the 

school which will be used by everyone. Arrows on the floors 

will indicate the direction of travel.

ASSEMBLY

Assembly will be held in the garden with each class sitting 

well apart to enable social distancing.

BREAK TIMES

Playgrounds will be divided to enable different groups to use 

them safely at the same time.

LUNCH AND SNACK

Snack and lunch will be provided by Nonie as usual. Lunch will 

have 2 sittings. 

First sitting – Nursery in the studio and Rising Reception in the 

Hall. 

Second sitting – Year 1 and Reception share the hall but remain 

socially distanced.

PERSONAL HYGIENE

As children enter the school building each morning, they will 

clean their hands in the hallway using hand sanitiser. During the 

day, there will be regular, organised handwashing routines in 

place.

Each year group will use their own toilets.

CLEANING

We are introducing a 2 hourly cleaning regime around the 

school during the school day as well as our normal after school 

cleaning.

Government guidelines state “We know that, unlike older 

children and adults, early years and primary age children 

cannot be expected to remain 2 metres apart from each other 

and staff…… we are taking this into account. Schools should 

therefore work through the hierarchy of measures set out”

SOCIAL 
DISTANCING 

THE SCHOOL 
DAY
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We are endeavouring to have as few personal items as possible travelling between 

home and school so please follow this guide:

Please wash your child’s uniform daily. Children may come to school in summer uniform or PE kit to 

allow for washing.

UNIFORM AND KIT

Yes No

School uniform
School shoes
Water bottles

To be left at school:
Waterproof coat
Wellington Boots
Trainers
Art overall - Anything practical to protect clothing will 
suffice

Blazer
Hat or Cap
PE KIT - unless worn instead of 
uniform
Book Bags
Swimming kit

Detail

Water bottles Will be sent home daily for cleaning. Please ensure your child’s water bottle is of 
a size and design they can use without help

Reading books Reading books will be sent home and set aside on their return

Toys Soft toys will be put away. Other toys to be rotated daily or cleaned

Pens and Pencils Reception and Year 1 will have their own pencil pots. In Rising Reception and 
Nursery, pencils and colours will be changed daily

Show and Tell Do not bring items for show and tell, or any toys from home

The swimming pool will not be open during the day or to after school groups.
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General
Information

Class Teachers

All classes will be taught by their usual class 

teachers who will continue to deliver the 

Summer Term curriculum.

Specialist Staff

Classroom teachers will be offering a broad 

and varied curriculum within the constraints of 

the ‘bubble’.

Specialist staff will not be returning to school 

as they normally teach children across the 

school, and we are not mixing groups. 

Children not returning to school

Government expectations are that teaching will 

take place from the classroom. We will, 

however, endeavour to support children who 

are unable to come to school with remote 

learning. We will also arrange wellbeing check 

ins with their class and teacher during the 

week.

Walking to the Drift Wood

Reception and Year 1 may use the Drift Wood, a short walk from the school, for nature walks and 

Forest School activities.

Returning Laptops

If you have borrowed a laptop or iPad, please bring it back to school when you return. On 

1st June tables will be set up at the front of the school with plastic trays on them. Please put your 

laptop/iPad in an unused tray. Please attach your child’s name to it with sellotape, so we can 

mark it as returned. Do not attach sticky labels as they are difficult to remove.

Parents/visitors to school 

Parents and visitors may not enter the school building. Please telephone or email if at all possible 

rather than visit the office

For your safety and that of the office staff visits to the school office should be made by prior 

arrangement.

• Visits to the school office made by prior arrangement should be made through the front door of 

the school. When leaving the office you will be asked to follow the one way system and leave by 

the library exit. If the Library is in use, office staff will advise you.

• If another visitor is already in the school office, you may be asked to wait at the front door.

• Sneeze guards will be fitted to the front office desk for your protection and that of staff.

Education



7

1.Talk to your child about their return to 

school. Notably that you will be 

dropping them at the school door and 

handing them over to their teacher or 

classroom assistant

2.Take note of any changes to the timings of the 

school day for your child

3. Take note of the uniform and kit section

PARENT GUIDE 
AT A GLANCE
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FAQS

WHAT IF MY CHILD TAKES REGULAR MEDICATION?

Medication will be administered by the child’s class 

teacher or assistant in the classroom.

DOES MY CHILD NEED TO HAVE THEIR 

TEMPERATURE TAKEN DAILY?

The government guidance says no. However if your child 

shows signs of being unwell in any way they will be 

unable to come in to school.

WHAT IS YOUR CLEANING REGIME?

We have a robust cleaning regime throughout the  school 

day with a focus on bathrooms and high-touch areas. At 

the end of the day we also repeat this and pay particular 

attention on the common areas of the school. In the 

instance of a confirmed COVID-19 case we will do a  

deep clean which will include all surface areas and 

carpets. In all cases we use coronavirus approved  

disinfectants/aerosols, and our cleaners have ordered 

sufficient stocks.

HOW ARE YOU RECORDING ABSENCE OF

PUPILS WHEN SCHOOL RE-OPENS?

If you choose not to send your child back to 

school for the time being, for those in the 

‘returning’ year groups, this will be recorded as an 

‘Authorised Absence’. 

WHAT SHOULD I DO IF I WANT MY CHILD TO 

RETURN AFTER 1ST JUNE?

It is essential that you make contact with the 

school office before returning your child to school.

WHAT ARE THE PROCEDURES FOR ILLNESS 

AND FIRST AID?

All first aid will be carried out in the classroom as 

class teachers are trained First Aiders. There is a 

designated isolation room in case of illness.

WILL CHILDREN AND STAFF BE EXPECTED TO

WEAR  FACE COVERINGS ON SITE?

No. This is the government advice: Wearing a face 

covering or face mask in schools or other education 

settings is not recommended.

Face coverings are primarily worn to prevent the  

wearer from spreading the virus rather than catching 

it. Primary age children are likely to be distracted  and  

discomforted by the wearing of such an item and 

cannot be expected to do so safely.  

However If a pupil or member of staff wishes to wear 

a face covering they will be allowed to do so. We 

request they follow guidance on the safe method of 

using it and when removed it should be placed 

carefully into a sealed plastic bag.
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“I think the teachers have been doing an amazing job in really 

difficult circumstances and we are really grateful!“

“The teachers are doing an incredible job in unprecedented 

times to supply a varied workload for even the youngest of 

students”

“The school have done a fantastic job during this difficult time 

and it is obvious how hard the staff are working to make 

matters as normal for the children during these very strange 

times”

"It's clear that the school have worked tirelessly and put in so 

much effort to give the children support and structure whilst 

they are not physically in the classroom”

POSITIVE  
FEEDBACK
It was great to hear some of your feedback about how

the school responded during lockdown. Here are a few of 

the comments that make us feel proud.

WELLBEING
The transition back to school will still be a challenge for all of us as we try to adjust to a  

new way of 'being’ and coping with fear of the unknown. The wellbeing of our students, 

parents and  teaching staff is our highest priority and we are lucky to be part of Cognita 

who have  been able to provide lots of resources to support our school communities 

since the start of the lockdown.

This includes live webinars with our education experts, podcasts, and a series of  

videos and resources on wellbeing for both students and  parents. Members of our 

parent community have also shared how they have coped  with lockdown. This evolving 

set of content can all be found at www.cognita.com

https://www.cognita.com/

